How to launch the control panel

On the Taskbar click the start button (typically on the lower left hand side of the screen):
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1. Some start menus may show the Control Panel among a group of popular functions.
2. Otherwise if you navigate through the All Programs menus it may be found inside the Accessories menu.

3. Oryou can search for it. Type in the words Control Panel and hit the Enter key or click the spy glass symbol. Note that this
will bring up another view in which you will have to click Control Panel like this:
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Adjust your computer’s settings

System and Security
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Back up your computer
Find and fix problems
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Hardware and Sound
View devices and printers
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Connect to a projector
Adjust commenly used

This is the Control Panel. Note that the panel can be viewed different ways. I'll show you how it looks each way. The organization of
settings and functions is different. However all 3 views access the same settings and functions.
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Please note that each PC maybe configured slightly different. Therefore the list of settings/functions may vary.

The next page covers the search function which will help find what you need.



Search

Search can be helpful in locating the task that you want to manage. In this example | will should how to search for Control
Panel instructions for managing the mouse.

To start launch the Control Panel:
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Enter the text “mouse” into the search box:
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Which will produce the following topics:
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Mouse

Change mouse settings

Change how the mouse pointer looks

Change how the mouse pointer looks when it's moving
Change mouse click settings

Change mouse wheel settings

Change the mouse pointer display or speed

Customize the mouse buttons

Make it easier to see the mouse pointer

Ease of Access Center
Change how your mouse works
Control the computer without the mouse or keyboard

Move the pointer with the keypad using MouseKeys
Turn off automatic window arrangement
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Change cursor blink rate

Pen and Touch
Change touch input settings
Change multi-touch gesture settings
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@ Search Windows Help and Support for "mouse”




Then to change mouse settings click on that topic:
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Click on this to change

Ul TN
¢ms&tﬁngs

Change how the mouse pointer looks

Change how the mouse pointer locks when it's moving
Change mouse click settings

Change mouse wheel settings

Change the mouse pointer display or speed

Customize the mouse buttons

Make it easier to see the mouse pointer
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